 [image: ]

REQUEST FOR QUOTES (RFQ) FOR
GENERAL LEGAL SERVICES


July 1, 2026 – June 30, 2027
Renewable for three (3) additional one (1) year periods


Issued: Monday, April 6, 2026

Deadline for Submission: Monday, May 4, 2026, 3:00 PM


Workforce Board Lehigh Valley
555 Union Boulevard
Allentown, PA 18109
www.lvwib.org 


This RFQ seeks proposals for general legal services only and does not include WIOA-specific legal representation. WIOA-related legal services are being procured through a separate RFQ.


Workforce Board Lehigh Valley reserves the right to modify any of the enclosed specifications.


In accordance with Public Law 101-166, Section 511, known as the Stevens Amendment, this Request for Quotes (RFQ) is 100% funded with federal funds. The agreement to be entered into as a result of this RFQ will also be 100% funded with federal funds.

	I. Invitation



Section 1.01	Proposals

The Workforce Board Lehigh Valley (WBLV) is seeking the services of an Attorney/Consultant or Firm licensed in the Commonwealth of Pennsylvania to provide general legal services. The selected provider would advise the WBLV on federal, state, and local legal matters with a strong emphasis on Pennsylvania statutory compliance applicable to public and quasi-governmental entities.

The WBLV is inviting individual attorneys, firms, or consultants to respond to provide the WBLV with the services as outlined in the request.

Section 1.02	Process Overview

I. Interested parties are invited to submit their qualifications in response to this RFQ by 3:00 PM (Eastern Standard Time) on Monday, May 4, 2026. Responses should be emailed to info@workforcelv.org, Subject Line: RFQ General Legal Services.

II. Submittals will be reviewed by WBLV staff.

Section 1.03	Request for Quotes (RFQ)

This Request for Quotes (RFQ) is being released on Monday, April 6, 2026.	

	II. Project Administration



Section 2.01	Assignment of Responsibilities

Responsibilities shall be assigned by the WBLV Executive Director.

	III. Questions



Section 3.01	Questions

Questions should be submitted in writing to info@workforcelv.org, Subject Line: RFQ General Legal Services. Responses will be posted on the WBLV website, www.lvwib.org. Questions must be submitted by Monday, April 20, 2026, 3:00 PM.


	IV. Background and Description



Section 4.01	The Workforce Board Lehigh Valley (WBLV)

The Commonwealth of Pennsylvania has designated Lehigh and Northampton Counties in Northeast Pennsylvania as the Lehigh Valley Workforce Development Area in accordance with provisions of the Workforce Innovation and Opportunity Act of 2014 (WIOA). The Lehigh and Northampton County Executives, as Chief Elected Officials (CEOs) representing the private sector, education, labor, economic development, community-based, and other organizations, are responsible for setting policy, determining the vision and mission of the workforce system, and developing a strategic plan to ensure a Lehigh Valley world-class competitive workforce.

	V. Scope of Work



Section 5.01	Overview

The WBLV is seeking the services of an Attorney/Consultant or Firm who can demonstrate their expertise advising entities on the subjects of:

· Workforce Innovation and Opportunity Act (WIOA)

· 2 CFR Part 200 (Uniform Guidance)

· Pennsylvania Sunshine Act

· Pennsylvania Right-to-Know Law

· Pennsylvania Nonprofit Corporation Law of 1988

· Pennsylvania Public Official and Employee Ethics Act

· Pennsylvania Prevailing Wage Act

· Pennsylvania Whistleblower Law





The selected vendor will provide general legal services, which may include, but are not limited to:

Scope of Services:

· Provide general legal advice to WBLV leadership and staff.

· Attend WBLV Board and committee meetings as needed.

· Ensure compliance with Pennsylvania state laws and regulations, including, but not limited to the Pennsylvania Sunshine Act and the Pennsylvania Right-to-Know Law

· Advise on Equal Opportunity (EO) and nondiscrimination requirements.

· Provide guidance on conflict-of-interest policies.

· Advise on personnel policies and Human Resource matters.

· Support investigations, disciplinary actions, and grievances.

· Ensure compliance with federal and PA employment laws. 

· Identify legal risk and recommend mitigation strategies. 

· Represent or advise the WBLV in disputes, claims, or litigation.

	VI. Requested Information



Section 6.01	Information for Quotes

Quotes should include the following information:

· Describe your experience of providing the same or similar services outlined in the Scope of Work.

· Provide the name of the person to provide services to the WBLV.

· Provide the names and qualifications for each individual who will be providing services to the WBLV.

· Describe any knowledge or experience that makes you qualified to fulfill the duties described in the RFQ.

· Disclose any potential conflict of interest you may have in relation to the WBLV.

· List hourly and daily rates and any other costs included in providing services.

· Provide three (3) references if you have not had a contract with the WBLV in the last two (2) years.

	VII. Other Terms and Conditions



Section 7.01	Other Terms and Conditions

All firms interested in submitting a response should note the terms and conditions set forth below:

· Quotes must be submitted electronically.

· The WBLV shall have the sole discretion to accept or reject any quotes submitted.

· All quotes become the property of the WBLV upon receipt.

· Proprietary information must be identified and will be protected to the extent that is legally possible.

	VIII. Selection Schedule



Section 8.01	Selection Schedule

The WBLV expects to decide within thirty (30) days of transmittal of the Request for Quotes (RFQ).

Contracts entered into will be for one (1) two-year period with the option to renew for another one (1) two-year period upon satisfactory performance.
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